(Approved by Council August 10, 2005)
BY-LAWS

DELAWARE ASSOCIATION OF PROFESSIONAL ENGINEERS

ARTICLE 1: NAME

Section 1.0 Name - The corporate name of this organization is the Delaware Association of
Professona Engineers.

Section 20  Membership shdl be as defined in 24 Ddl. C. 2806.

ARTICLE 1I: PURPOSE

Section 1.0 Purpose - The purpose of these By-Laws is to provide for the adminigtrative and domestic
duties of the Association, as required by 24 Ddl. C. 2814, hereinafter referred to as The Act.

Section2.0  These By-Laws are intended to supplement and complement the Delaware Professiond
Engineers Act. No provision or requirements of these By-Laws may be construed to take
precedence over or contradict the provisions and requirements of the Act. Any questions
of gpparent conflict should be reported to the Association for resolution.

ARTICLE 111:  NOMINATION OF COUNCIL MEMBERS

Section 1.0 Composition of the Nominating Committee

A There shdl be a Nominaing Committee composed of a Chairman and six (6) other Members of
the Association, not currently Members of Council, as hereinafter provided.

2 The Chairman of the Nominating Committee shdl be gppointed by the President of Council and
shall be a Member d the Council representing a category which is not being contested in the
particular adminigrative year. The gppointment shal be made after the Council is reorganized
following the beginning of the adminigtrative year, September |.

3 The Chairman of the Nominating Committee shal gppoint the remaining sx (6) members of the
committee, subject to the gpprovad of Council. Each of the three (3) categories which are being
contested shdl be represented by two (2) Members of the Nominating Committee.

4 The Charman shdl report the condtituency of the Committee to the President of Council before
January |4 prior to thefilling of vacancies on the Council.



Section 20 Nomination by Petition

I Any Member of the Association who seeks Council membership mugt originate a Nominating Petition
conggting of awritten affidavit affirming the Petitioner's willingness to serve as a Member of
the Council. This Petition shal be supported by the signatures of a least ten (10)
Members on the active roger of the Association and it shal be accompanied by a

biographica sketch of the Petitioner on the standard form obtainable from the Associaion
Office.

.2 Nominations by petition shal be received by the Secretary of the Council by May | to be
eigible for placement on the ballot.

.3 Nominations by petition shall be rejected should the Petitioner not meet the qudifications as
prescribed by the Act, or if the petition isincomplete.

Section 3.0 Procedures for the Nominating Committee

I The Nominating Committee shdl receive al ptitions for nomination by May 2.

.2 The Nominating Committee shal process the petitions for nomination.

.3 There shal be at least one candidate for each vacancy on the Council.

4 Should NOMINATIONS BY PETITION, as outlined herein, fail to produce one () candidate for each
vacancy in quedtion, the Nominating Committee shdl nominate sufficient consenting
Members of the Association, in order that the balot may contain at least one (I) nominee
for each vacancy. Each nominee s0 sdected shall provide a biographica sketch on the
standard form to be provided for this purpose and obtainable from the Association Office.

.5 The Nominating Committee shal report names of nominees to the President of the Council

no later than May 2 in order that the Council may prepare balots for mailing on
Junel5.



ARTICLE 1V: ELECTION OF COUNCIL MEMBERS

Section 1.0 Bdlots

| The Secretary of the Council shdl mail balots to the Members on the Active Rogter of the
Associgtion no later than June 15.

.2 Biographica sketches prepared on the Association's standard form by each nominee shdll
accompany the ballots.

.3 The Secretary of the Council shdl mail a return addressed envelope marked "BALLOT FOR
ELECTION OF COUNCIL MEMBERS' with each balot. The return envelope shal
have a statement on the reverse sde, "I am a resdent of, or am employed in, or have a
place of busness within the State of Delaware’; and aso shdl have a space provided
underneeth for the signature and regidtration number of the Member. The bdlot shdl be
placed in a separate balot envelope. The ballot shdl date that it is not valid unless the
mailing envelope is signed and a legibly printed or typed name and regigtration number of
the Member appears on the envelope.

4 TheBdlot shdl clearly Sate:
| The names of the nominees for each vacancy.
.2 That eech Member isto vote for one nominee to fill each forthcoming vacancy.

.3 That the bdlot must be received in the office of the Delaware Association of Professond
Engineers no later than July 15 in order to be vaid.

5 The ballot envelopes shdl not be opened as received but shall be held unopened by the Secretary of the
Council, or a person designated by the Secretary of the Council, to be turned over to the
Tdlers.

Section 2.0 Tdlers

I The President of the Council shal gppoint at least four (4) Members of the Association, who are neither
Members of the Council nor nominees listed in the bdlot, to serve as Tellers. The
Presdent of Council shdl appoint a Member of the Council who is not among the
nominees listed in the balot to act as Chief Tdler.

.2 The Chief Teler shal convene the Telers as soon as practicable after July 15 and no later than August |
to count the balots.

3 The Tdlers shdl verify that the name on each balot envelope appears on the Active Roster of Members
of the Association before opening the envelope. If the name does not appear on the Active
Rogter of Members, the balot shal be declared invdid and the envelope shdl not be
opened. All envelopes and balots shall be retained until the dection is certified.
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4 ThePresdent of the Council shdl be natified immediately in the event of atie vote or
chdlenge.

.5 A chdlenge may beindtituted by any Member of the Association who is prepared to support
charges concerning:

| The qudifications of anominee
2 Thequdifications of the Tellers
3 Thevdidity of abdlot
.6 After having tdlied the ballats, the Chief Teller shall advise the President of the Council, in writing, on or
before August 2, the exact count of votes for al nominees and the totd invdid bdlots. A

plurdity of the vdid bdlots shdl determine the nominee who is eected as incoming
Member of the Council.

Section 3.0 TieVoteor Chdlenge
1 Should atie vote occur for the eection of a Member of the Council, the President of the Council shal
convene a specid meeting of the Council prior to August 8. At this meeting, the tie vote
shdll be resolved by secret ballot of the Members of the Council present.
.2 Should a chalenge occur, the President of the Council shdl convene a specid meeting of the Council
prior to August 8. At this meeting, the Council shdl address itsdlf to the challenge and
decide thereon.

.3 Should atie vote or challenge occur, the nominees shal be informed of same and of the
action taken by the Council.

Section 4.0 Notification of Election

I The Council shdl certify the eection and the Presdent of the Council shdl ingiruct the Secretary to inform
al nominees, by mail prior to August |5, the results of the vote including the vote count.

.2 Theresults of the dection shdl be turned over to the Chairman of the Public Information Committee for
distribution in accordance with Article XV, Section 7.

ARTICLE V: APPOINTMENT OF COUNCIL MEMBERS BY THE GOVERNOR

Section 1.0 Appointment of Council Members

I Appointment of Council Members shdl be made in amanner consstent with the Act under
2807 and 2808.



Section 2.0 Vacancy of Appointed Member
.1 Should an appointed Membership on Council become vacant for any reason, Council shall

immediately advise the Governor and request that another person be appointed in
accordance with Section || of this Article to fill this vacancy.

ARTICLE VI: NOMINATION & ELECTION OF OFFICERS OF COUNCIL

Section 1.0 Nomination of Officers of Council

.1 The Executive Committee shdl nominate and present to Council a the August Council meeting,
adate of officers of the Council for the forthcoming Council yeer.

2 All newly dected, but not yet seated, members of Council shdl be invited to attend the August
Council mesting at which the proposed date of Officers of Council is presented.

Section 2.0 Officersand Time of Election

I Officers of the Council consast of a Presdent, Vice-President, Secretary, and Treasurer and shdll
be ranked in that order for purposes of conducting Council Meetingsand other business.

.2 Election of officers shdl take place after the new Council composition becomes effective on
September |, but not later than October .

.3 Thehighest ranking officer of the previous Council remaining shdl convene the meseting,
preside as the President pro-tempore, and declare a quorum present as
provided in the Act.

4 The lmmediate Past President shdl act in an advisory capacity but shal not be entitled to
voteif histerm as a Council Member has expired.

Section 3.0 Election of Officers

I In addition to those individuas nominated in accordance with Section 1.0 above, any Member of
the Council, unless disqudified for successve term by Law, may be nominated by any other
Member of the Council for the office of President of the Council. Each nomination shdl be
seconded by another Member of the Council.

.2 Thenew Presdent of the Council shal be declared eected by a mgority vote of Members of
the Council. The new President shdl immediately take office and
preside over the meeting, unless elected in absentia, in which case the President
pro-tempore shal continue to preside until eection of the Vice-President.



.3 Nomination and election of the Vice-Presdent of the Council shal take place in the same
manner asfor the President as stated in .| and .2 above, except that the Vice-
President shal not immediately preside unless the President was elected in
absentia. In case the President was dected in absentia, the nomineesfor Vice-
President shall be from among those present.

4 Inturn, additiond Members of the Council may be nominated, and the nominations seconded by
any other Member of the Council and duly ected by amgority vote of the Members
of the Council present for the offices of Secretary and Treasurer of the Council.

Section 4.0 Natification of the Association
1 Thereaults of the dection of officers shdl be turned over to the Chairman of the Public

Information Committee who shal advise dl Members of the Association after
election, and prior to November |.

ARTICLE VII: DUTIESOF THE OFFICERS

Section 1.0 Duties of the Presdent shdl be:
| Topresdeat dl meetings, when present.

.2 To gppoint, with gpprova of Council, Chairmen of standing committees, unless otherwise
provided.

.3 To present to the Council, the Annua Report of the activities during his term of office,
which report may be used, upon approva of Council, for the Annual Report to the
Governor as provided by the Act.

4 To appoint al members of specia committees unless specific action of the Council names the
personnd of the committee.

.5 To act as chief executive officar in connection with the business of the Coundil.
6 Todgndl cetificates and other officid documents.
.7 To act as an ex-officio member of dl committees.

.8 Tointerpret, when required, 24 Dd. C., Chapter 28 of the Delaware Law, these By-Laws,
the Code of Ethics, and the Roberts Rules of Order, Revised.

9 To appoint the Chairman of the Nominating Committee.

10 To peform dl other duties ordinarily pertaining to the office of President.
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Section 2.0 Dutiesof the Vice-President shall be:
| To presde and exercise duties of President in the absence or incapacity of the President.
.2 To act as Chairman of the Finance Committee.
.3 Toad the President in the performance of his duties.
Section 3.0 Duties of the Secretary shdl be:
| To conduct and care for al correspondence in the name of the Council.
.2 Tomaintain al records.
.3 To bethe custodian of the Sedl of the Corporation.

4 To affix the Sed and/or sgnature to al certificates and other officid documents on order of
the President.

5 To prepare and maintain the Officia Rogter.

6 To presdea Council Meetings and exercise duties of the President in case of absence or
incapacity of both the Presdent and Vice-President.

Section 4.0 Duities of the Treasurer shal be:
.1 To check and certify dl hills.
.2 Toreceive and account for al monies.
3 To pay certified bills.
4 To present to the Council a the Annua Mesting in September, areport of the transactions of
the Council for the fiscal year ending April 30. Upon approva of the Council,
this report shal become apart of the Association's Annua Report to the

Governor.

5 To presde at Council Mesetings in the absence of the Presdent, Vice President and Secretary.

ARTICLE VIII: FUNCTIONS OF THE COUNCIL

Section 1.0 The Council shdl:



| Direct thefinancid affairs of the Association based upon the recommendations of the Finance
Committee including the investment of funds and the promulgation of fiscd and
financid policies

.2 Authorize the employment of staff personnel and determine terms of employment in order to
conduct properly the business of the Council and Association.

3 Adminigter expenditures, including the contracting for services and facilities, on behdf of the
Council and the Association.

4 Borrow funds for Council purposes and do dl things necessary to conduct the affairs of the
Council and Association in accordance with these By-Laws.

Section 20 The Council shdl:

1 Beresponsble for afiliations or relationships of the Association and Council with other professond
associations.

.2 Berespongblefor affiliations or rdations of the Association and Council with the Governor of the State
of Delaware and the State Legidature.

.3 Beregpongblefor afiliations or rdations of the Association and Council with the Nationa
Coundil of Examiners for Engineering and Surveying.
Section 3.0 The Council shdl:
I Adminigter dl matters rdaing to goplications and qudlifications for regidration.
.2 Act upon dl applications for registration with a smple mgority vote.
.3 Conduct examinations as may be required.
4 Acquire suitable examinations and pay al charges associated therewith.
5 Enforce Delaware Professond Engineers Act 24 Ddl. C., Chapter 28.

.6 Adopt additiona rules of procedure and guidelines to ensure uniform operation of Council.

.7 Employ an Executive Director to administer the Association's policies and procedures for the
Coundil.

Section 4.0 Reimbursement of expenses



1 Members of Council shdl serve without pay except for reimbursement for normal travel expenses. In
case of specid assignments, the President, with gpprova of the Council, may compensate
Members of the Council for specid services.

ARTICLE IX: MEETINGSOF THE COUNCIL AND THE ASSOCIATION

Section 1.0 Mestings of the Council
1 Council meetings shdl be held at the cdll of the President.

.2 On petition of two (2) or more Members of the Council, the Presdent shdll call aspecid
mesting of the Coundil.

.3 The Annua Meeting shdl be held in the month of September.
4 The quorum required to conduct business is a mgority of current Members of Council.

5 Council members are encouraged to attend al meetings of Council. However, in the event that a
Council member is unable to attend a mesting during which a vote on an important specific
issue is anticipated, the Council member may register his’her vote by written proxy or by
participation in that portion of the meeting that the issue is addressed via telephone and/or
video conference. However, participation in the vote in either of these methods shall not be
consdered when establishing a quorum in accordance with paragraph 1.4 of this section.

.6 Notice of meetings shdl be mailed to each Council Member prior to each mesting, preferably
with lead time of two weeks.

.7 Minutes of each Council Meeting shdl be maintained by the Secretary and distributed to the
Council Members prior to next Council Mesting.

Section 20 Mestings of the Association
I Mestings of the Association shall be caled by the Presdent of Council upon petition by a
two-thirds mgority of al Council Members which shdl aso provide for the
financing of the mesting.

.2 The purpose of such ameeting of the Association shdl be to provide aforum for discusson of
the affairs of the Association not deemed feasible by way of questionnaire or bdlot.

.3 Notice of such meetings shdl be mailed to each Member one month in advance of the meeting
together with an agenda of said meeting.

ARTICLE X: MANAGEMENT OF PROPERTY OF THE ASSOCIATION




Section 1.0 Association property shall be entrusted to the Council. The Council shdl have the respongibility and
authority to acquire, maintain, manage, repair or dispose of such property providing the
majority of Council Members concur, except as provided in Article X, Section 3 and 4.

Section 2.0 The Council shdl maintain Association property in good repair and shal maintain a
continuing listing of such property with estimated value and replacement cogt.

Section 3.0 The Council shdl maintain adequate insurance on such property against fire, theft,
lidhility, vanddism and mdicious mischief.

ARTICLE XlI: POLICIESREGARDING CREDIT AND REAL PROPERTY OF THE
ASSOCIATION

Section 1.0 Use of Association credit for purchase of goods or services may be utilized with prior gpproval of the
Council for its convenience in maintaining records and to avoid use of currency.

Section 2.0 Short term (not to exceed one year) borrowing of funds shall only be permitted by mgority vote of
Coundil.

Section 3.0 Long term borrowing or mortgaging involving pledging of rea property, persona property or future
proceeds of the Association shdl be permitted only after the approva of a mgority of
Asociation Members voting in a referendum with a least 20% of the Association
membership voting.

Section 4.0 Purchase or sdle of rea property shdl be subject to a specia referendum and approva by mgjority

of Asociation Members voting in a referendum with at least 20% of the Association
membership voting.

ARTICLE XlI: ASSOCIATION FUNDS

Section 1.0 The Treasurer shdl have the responsibility for receipt and disbursement of Association
funds except as noted below.

Section 20 The Association must maintain a savings account in abank located within the State of
Delaware.

.1 Association funds shdl be maintained in ether fully insured bank accounts or other smilarly protected
accounts of an equivaent risk nature, such as checking accounts, certificates of depost, and money market
funds or in U.S. Government backed securities or obligations. The Finance Committee, as part of its
monthly stewardship responghbilities shal monitor cash flow needs of the Association and stagger
iInvestment maturities accordingly.
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Section 3.0 Checks drawn on the Association checking account or money market fund shal require the
ggnature of any two of the following: Presdent, Vice-President, Secretary, Treasurer,
Executive Director.

Section 4.0 Transactions involving money market funds or other investments must be approved by (@) three of the
four following officers, President, Vice-President, Treasurer, Secretary; or (b)
the Council.

Section 5.0 Approved transactions involving money market funds or other investments are to be implemented by
the Vice-Presdent in hisrole as Chairman of the Finance Committee by written and/or
verbd orders and ingtructions to the current gpproved financia agent. In the event the
Vice-President is not available, this power may be exercised by the President, Treasurer,
or Secretary.

Section 6.0 The Treasurer shdl prepare a monthly summary financia report and shall present it a the
next regular Council meeting, and it shal be included in the minutes of thet
meeting. Additiona summary reports shdl be prepared by the Treasurer at other
times at the specific request of the Executive Committee.

Section 7.0 The Treasurer shal maintain a petty cash account for minor transactions, primarily by the office aff.
A proper accounting of these expenditures shal be made by the Treasurer.

Section 8.0 Expenditures and annual contractsin excess of Five-Hundred Dollars ($500.00), not
included in the yearly budget shal only be made with the prior approva of
Coundil.

Section 9.0 The Finance Committee shdl prepare an annud budget for the ensuing fiscd year
including &l expected receipts and disbursements. This budget shal be distributed
to the Members of Council before the last meeting of the current fiscd year.
Thefisca year shdl gart on May | and end on the following April 30.

Section 10.0 If directed by Council, the Finance Committee shall aso prepare atwo-year budget forecast
including dl expected receipts and disbursements.

Section 11.0 The Treasurer shal prepare asummary financia report which shal be sent to the
Membership annudly.

ARTICLE XII1: RESERVE FUNDS

Section 1.0 The Treasurer, at the direction of Council, shall establish an Association Reserve Fund for
emergency, unforeseen or unusua expenses.

Section 20 The amount of the Reserve Fund shdl be defined as that portion of Association funds which is not
adlocated in the annua budget for the funding of operating expensesin the current or future
fiscd years.
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Section 3.0 The Finance Committee shal recommend to the Council ways and means to accumulate and
maintain the Reserve Fund.

Section 4.0 The Council shdl, upon consideration of the recommendetion of the Finance Committee, establish
the value of the Reserve Fund appropriate for each fisca year. Thegod shdll
be to maintain a Reserve Fund that is not less than |/2 of the sum of the operating budget
for the current fiscal year and the previousfiscad yesar.

ARTICLE XIV: ANNUAL AUDIT

Section 1.0 The Finance Committee shal recommend to Council an auditor to conduct an independent
audit of all Association accounts.

Section 2.0 The Auditor recommended shdl be licensed to practice in the State of Delaware as a
Certified Public Accountant.

Section 3.0 The Council shal approve annua appointment of the Auditor who shal submit the report directly to
the Council President with copiesto each Council Member. The gppointment shal be
made no later than April 30.

Section 4.0 The Audit shall be included in the annual Association report to the Governor as provided
inthe Act.

ARTICLE XV: STANDING COMMITTEES OF THE COUNCIL

Section 1.0 Thefollowing are the Standing Committees of the Council:

Executive

Finance

By-Laws

Examining

Public Information

Ethics

Law Enforcement

Government Affairs

Nominating

10 BExternd Affars

11 Employee Compensation and Benefits
12 Facilities, Services and Equipment

CoNoOUrNwWN R

Section 2.0 Committee chairmen shal be gppointed annudly by the incoming President as prescribed in
Article VII, Section].2. Committee chairmen shal be Members of Council and
unless otherwise provided, shdl serve at the pleasure of the President.
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Committee members shal be members of Council or Members of the Association.

The Executive Committee shal consist of the President, Vice-President, Secretary, Treasurer
and Immediate Past Presdent. The Chairman shal be the President of Council.

All other committees shdl consst of the Chairman and & |east two other members.
The Chairman of each committee shal propose the names of committee membersto
Council for approva.

Committee decisons shall be subject to approva of Council.

Each standing committee shall make an annua report of its activities to the President of
Council a the September meeting of Council.



Section 3.0 The duties of the Executive Committee shdl be

i

2

4

Section 4.0

Section 5.0

To determine policy for consderation of Council.
To see that dl sanding committees function as required by these By-Laws.

To hold Executive Committee Meetings prior to regularly scheduled Council meetingsto
lay groundwork for Council meetings as necessary.

To be responsible for management of Association property.

The Finance Committee shdl be chaired by the Vice-President of Council and the
Treasurer shal be amember. The duties of the Finance Committee shdl be:

To st up and administer the Reserve Funds.
To administer the Annuad Audit.
To supervise the bonding of officers and employees per Article XX, Section 4.

To study the schedule of fees biennialy and make report to Council through the Executive
Committee.

To prepare the Annua Budget.

The By-Laws Committee shdl have the following duties:

To edablish and maintain an up-to-date set of By-Laws for the Association.

To review By-Laws of the Association annually and recommend to the Council
appropriate changes.

Section 6.0 The Examining Committee shdl have the following composition and duties:

2

Committee membership shall consst of not less than four Council members.

Recelve applications with prescribed fees from candidates for regidration as Professond
Engineers, Engineer Intern, Permittee, and Certificate of Authorization and review
the applications for proper execution.

Obtain and evaluate documentation needed to verify data obtained in the agpplications and
recommend action to Council.

Arrange for two (2) yearly examinations for P.E. and Engineer Intern, reserve locations and
appoint proctors, notify eigible candidates, obtain examinations, conduct the
14



examinations and return examination papers for grading. Upon receipt of grades,
recommend action to Council.

5 Rdease names of successtul candidates to the Public Information Committee.

.6 Maintain liason with Nationad Council of Examiners for Engineering and Surveying as
required for proper discharge of duties.

7 Maintain liaison with holders of active Permits or Certificates of Authorization to assure
compliance with the law.

8 Maintan up-to-date data concerning trends in regisiration requirements in other
jurisdictions and in the NCEES Model Law and make recommendations to
for changing Chapter 28 , Dd. Code if deemed advisable.

Section 7.0  The Public I nformation Committee shdl have the following duties:

J Report sgnificant Council actions to the Members of the Association, to other engineering
societies and to the news media.

.2 Report the results of ection of the Members and Officers of Council by November I. This report
shdl indude natification regarding impending vacancies on the Council for the
ensuing year and areview of the procedure for petitions. If sufficient timeis
unavallable for this notification, a separate mailing, if necessary, will be made to
dert the membership to the vacanciesin a Council éection.

Section 8.0 The Ethics Committee shdl have the following duties:

i Recommend changesin the Code of Ethics for the Association to be submitted to Council
for gpprovdl.

.2 Review dl cases of unethical practice which may be directed to Council and make
appropriate recommendations to Council.

Section 9.0 The Law Enforcement Committee shdl have the fallowing duties

I Invedtigate any written or ord complaint by an identified complainant, and follow through on those
complaints which upon investigation appear to be valid and well-founded; make a
recommendation to the Council; and proceed as directed in
accordance with Section 2824 (b), Dd. Code.

.2 Initiate, at the direction of Council, proper proceedings in those cases where violations of
the Law are found probable.

Section10.0  The President, upon approva of Council, may combine committees for the purpose of
better conduct of Association business.
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Sectionll.0 Ad Hoc committees may be established by the President of Council as required from time
to time to conduct both normal and specia services for the Council
and Association.

Section 12.0 The Government Affairs Committee shdl havethe following duties

.1 Berespongble for liaison with Government.

.2 Employ alegidative agent as appropriate with the approva of Council, to apprise the
Legidature and Council regarding needed or impending legidation.

Section 13.0 The Nominating Committee (See Articlelll, Sections|.0, 2.0 and 3.0.)

Section14.0 The External Affairs Committee shall be concerned with resolving problems arisng from
the activities of individuas, organizations, agencies or groups other than
professiond engineers whaose domain overlaps the practice and/or regulation
of the practice of engineering.

Section 15.0 The Employee Compensation and Benefits Committee shdl be chared by the Vice-
President and the Secretary shdl be Vice-Chairman.  The duties of the
Employee Compensation and Benefits Committee shall be:

I Annudly review the employee job descriptions and prepare new or amended descriptions as
necessary.

2 Atleagt annudly, review dl employee compensation and benefits.

3 Anayze other pertinent items that may arise during the year and offer advice to the Council
and/or the employes(s).

4 By February 15 of each year provide budget recommendation on employee compensation for
the following fiscd yeer.

Section16.0  The Facilities, Services and Equipment Committee shdl have the following duties:

.1 Annudly review office housing, services and equipment and recommend additions or
dterations. Supervise authorized changes.

.2 Andyze other pertinent items that may arise during the year and recommend a course of
action.

ARTICLE XVI: ROSTER OF THE ASSOCIATION

Section 1.0 Officid Roster
16



J An Officid Roger shall be established for the purpose of maintaining pertinent
information regarding each gpplicant for registration as follows:

I Members
.2 Associate Members
3 Affiliate (Engineer Intern) Members
4 Permittees
.5 Holders of a Certificate of Authorization
.2 TheOfficid Rogter of the Association shdl be maintained in the Association Office and shdll be
revised as necessary to account for al new applications, address changes and

other changes.

3 Insofar as Members, Associate Members and Affiliate Members are
concerned, this Rogter shdl contain the following information:

| Name of regidrant

.2 Home address (including County for Members only)
.3 Business address

4 Regidration number

.5 Date of registration

.6 Mgor discipline of engineering (Mgor is defined to be that one discipline aregistrant
fedsmost qudified to practice)

.7 Feld of professona employment, e.g. Government, Industry, etc.
.8 Current status (active, inactive, deceased)

4 Concerning Permittees of the Associaion, the Rogter shdl contain the following informetion:
I Name and address of Permittee.
.2 Information regarding Permittee's regigtration in own state of residence or business.
.3 Description of specific project for which permit is issued.
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4 Date on which permit will expire.
5 Permit authorization number.

6 If Permittee is an engineering corporation or partnership, a satement of ownership and
names of officers with specific identification of employee responsible for

enginesring.

.5 Concerning holders of Certificate of Authorization, the Rogter shdl contain the following information:

I Name of engineering corporation or partnership.

.2 Address of main office of busness.

.3 Statein which incorporated or home office of partnership or corporation.
4 Regidration information concerning registration with the State of Delaware.
.5 Delaware address of holder of Certificate of Authorization, if available.

.6 Names of dl officers and designated officers or employees in responsible charge of
engineering activitiesin Delaware including Delaware regigtration numbers,

.7 Namesof dl officers of corporation or partnership and statement of ownership, if a
subsidiary of another corporation.

Section 20  Active Rogter

i An Active Rogter shall be drawn from the Official Rogter and shall list those Members, Associate
Members, Permittees, and holders of a Certificate of Authorization who have
qualified according to the provisons of Article XIX of these By-Laws and of the
Act including payment of dl prescribed fees and levies

.2 The Active Rogter shdl be the recognized list of those Members, Associate Members, Permittees
and holders of a Cetificate of Authorization digible to practice engineering in the
State of Delaware.

.3 Those persons listed on the Active Roster as Members shdl be entitled to vote on the affairs of the
Asociaion. In the event of any meeting of the Association or mailing of balots,
the closng of the Rogter shdl be thirty-one (3l) caendar days prior to the date on
which the meeting is to be held or the date on which balots are to be sent to
Members.

4 A Membership list drawn from the Active Rogter of all Members, Associate Members, Permittees,
and holders of a Certificate of Authorization shdl be prepared biennidly and copies
mede available for afee established by Council.
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Section 3.0 Inactive Roster
A An Inactive Rogter shdl be maintained of those Members, Associate Members or holders of a
Ceatificate of Authorization who shal have inactive satus as defined under Article
XVII.

.2 Rengatement to the Active Roster may be made as hereinafter provided.
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Section 1.0

ARTICLE XVII: INACTIVE AND DELINQUENT STATUS

Inactive Status

Any Member, Associste Member or holder of a Certificate of Authorization who intends to
withdraw from the practice of engineering in the State of Ddlaware shdl notify the
Secretary of the Council in writing.  This name will be removed from the Active
Rogter and placed on the Inactive Rogter.  This name may be restored to the
Active Roger by arequest for reinstatement, in writing, submitted to the Secretary
of the Council within ten (10) years of that remova from the Active Rogster and by
payment of the Reindatement fee as defined in Article XVIII, Section 25.
Reingtatement requested more than ten (10) years after remova from the Active
Roger may be obtained only by regpplying for regisration pursuant to the
provisions of 28 Del. C. §2817.

Section2.0  Ddinquent Status

1

Section 1.0

Section 2.0

The dtatus of any Member, Associate Member or a holder of a Certificate of Authorization who
has been removed from the Active Roster by reason of a ddinquency in fee
payment in excess of three months without written request for Inactive Status shdll
be termed "Ddinquent.” Deinquent Members, Associate Members, or holders of
Certificates of Authorization may be reingtated to Active Status by petition to
Coundl within two (2) years of remova from the Active Roster and by payment of
the Reingatement Fee from Ddinquent Status plus any delinquency fees.

ARTICLE XVIII: FEES

All feesfor licensure, membership and renewals shal be in accordance with the Association
bylaws, as approved by the members in accordance with this chapter.

Professona Engineers Fees

The Initid Regidration Fee for Professona Engineers shdl be $75.00 to cover thefirst processing
of the gpplication. An additiond fee will be charged for each subsequent reprocessing of the
application. If the gpplicant is required to take examinations, a fee established by Council shal be
charged r each examination. If the gpplicant fails to pass any examindion, an additiond fee
established by Council will be charged for each re-examination.

Upon gpprova of an application by Council, the applicant shal become aMember or an
Associate Member of the Delaware Association of Professona Enginesrs.

Biennid Renewal Fee for Members and Associate Members shall be $50.00 payable on or before
June 30 of the year billed. The period from July | to June 30 of the following year shall conditute
oneyear. At the discretion of Council, bills may be issued for renewd at multiple year periods.
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Section 3.0

Section 4.0

i

Delinquency Fees. When the Renewd Fee is not paid on or before September 30 of the year in
which it isdue, a Ddlinquency Fee for Members and Associate Members shall be charged.

Reingatement Fee from Inactive Status for Members and Associate Members shall be a prorated
portion of the biennia renewd fee.

Reingatement Fee & Ddinguency Fee from Ddinquent Status shal be established by Council. If
Delinquent Status exists more than five (5) years, Council may require re-examination in addition to
any fee. If Ddinquent Status exists more than ten (10) years, Council shal require registration
pursuant to 28 Del. C. 82817.

Engineer Intern Fees
A $25.00 feefor theinitid application for certification as an Engineer Intern will be charged.

The fee for initid application shdl cover the first processng of the agpplication. When the
application is approved, an additiona fee established by Council will be charged for the first
examination. If the gpplicant falls to pass the examination or requires reprocessng of the
gpplication, an additiond fee established by Council will be charged for each subsequent
examination or reprocessing of the application.

Adjunct Member Fees

Application Fee: A $25.00 fee for the initid gpplication for certification as an Adjunct Member
shal be charged.

Renewa Fee: A $50.00 biennid renewd fee for Adjunct Members shdl be paid on or before
December 31% of the year billed.

Delinquency Fees: When the renewa fee is not paid on or before December 31% of the year in
which it is due, a delinquency fee will be assessed.

Section 5.0 Permit Fee

1 Theinitid fee for a Permit for an individua shal be $100.00 and for a partnership or corporation shall be

$300.00 ($200.00 for a corporation, plus $100.00 for an individual).

2 A Permit isissued for a specific project, and for a period not to exceed one (I) year. Whenever, the

Permittee can show that through no fault of his, the specific project for which the Permit
was issued will not be completed within one year, the Permit may be extended, in which
case another one year fee will be assessed.

Section 6.0 Certificate of Authorization Fees
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I Aninitid feefor a Certificate of Authorization shdl be $187.50. This Certificate will
terminate on June 30, unless renewed annualy.

.2 Anamud renewd fee of $150.00 will be charged.

.3 Annua Renewd Fees for holders of Certificates of Authorization will be billed for annua renewd fees
thirty (30) daysin advance of expiration date.

4 Ddingquency Fees. When the annua renewd feeisnot paid on or before September 30, a ddinquency
feefor holders of Certificates of Authorization shdl be charged.

5 Rengatement Fee from Inactive Status for holders of Certificates of Authorization shdl be a prorated
portion of the annua renewd fee.

6 Rengaement Fee & Delinquency Fee from Delinquent Status shdl be established by Council.

Section 7.0 Specid Assessments
1 Specid Assessments are as defined in the Act under Section 2806 D(5). Reinstatement will not be

dlowed until a rengatement fee of 100% of the levy, in addition to the levy itsdf, shdl have
been paid.

ARTICLE XIX: APPLICATIONS, PERMITSAND CERTIFICATES

Section 1.0 Regidration as a Professond Engineer

1 Application form will be forwarded on request to potentia candidates for regidtration as
Professonad Engineer.

2 Applicaion form shdl include the following information:

1 Name.

[N)

Home address, including county, zip code and telephone number.
.3 Business address, zip code and telephone number.

4 Education.

(&)

Mg or engineering discipline.

fo)

Chronologica history of employment.



.7 References from five persons, a least three of whom are Registered Professiona
Engineers.

.8 Phatograph (full face and shoulders) gpproximately 2" x 3" taken within one year of date
of application.

9 Signed statement agreeing to follow Code of Ethics as adopted by Council.

3 Applications will be processed by the Examining Committee in accordance with Article XV,
Section 6.

4 Unsuccessful candidates will be notified in writing by the Secretary, with reasons explained
and dternatives offered.

Section 2.0 Caertification as Engineer Intern
I Application form will be forwarded on request to potentia candidates for certification as Engineer Intern.
Seniors in approved four year course in Engineering may take the examination.
Certification will not be issued before graduation.
2 Application form shdl contain the following information:
1 Name.
.2 Home address, including zip code and telephone number.
.3 Business address, zip code and telephone number.
4 Education.

5 Signed statement agreeing to follow Code of Ethics as adopted by Council.

3 Applications will be processed by the Examining Committee in accordance with Article XV,
Section 6.

4 Unsuccessful candidates will be naotified, in writing, by the Secretary, with reasons explained and
dternatives offered.

5 Successful gpplicants will beissued an Engineer Intern. Certificate signed by the President and Secretary
of Council attesting to the fact that this achievement represents one important step toward
the achievement of the god of registration as a Professona Engineer.

Section3.0  Caetification as an Adjunct Member

i Application form is available on request to potentia candidates for certification as an Adjunct
Member.
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2 Application form shdl contain the following informetion:
.1 Name
.2 Home address, telephone number and e-mail address
.3 Business address, telephone number and e-mail address
4 Education
5 Signed satement agreeing to follow Code of Ethics as adopted by Council.

3 Unsuccessful candidates will be notified in writing with reasons explained.

4 Successtul applicants will be issued an Adjunct Member wallet card.

Section 4.0 Permittee
I Application form will be forwarded on request to individua, corporation or partnership.

.2 Application form shdl include information cdled for under ROSTER OF THE
ASSOCIATION, Article XV1, Section |.4.

3 Applicant shal sgn statement agreeing to conform with the Code of Ethics of the
Association.

4 Applicatiions will be processed by the Examining Committee in accordance with Article XV,
Section 6.

5 Unsuccessful gpplicants will be so natified, in writing, by the Secretary with reasons
explained and aternatives offered.

.6 Any independently incorporated subsidiary shal apply for a Permit regardliess of whether the
parent firm or corporation holds a Permit.

Section 5.0 Certificate of Authorization
I Application form will be forwarded on request to engineering corporation or partnership.

2 Application form shdl include information caled for under ROSTER OF THE
ASSOCIATION, Article XVI, Section |.5.

.3 Authorized principas for gpplicant shal sgn satement agreeing to conform with the Code of
Ethics of the Association.

4 Applications will be processed by the Examining Committee in accordance with Article XV,
Section 6.
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5 Unsuccessful applicantswill be so natified, in writing, by the Secretary with reasons explained and
dternatives offered.

.6 Engineering documents shall indicate Certificate of Authorization number.
.7 Any independently incorporated subsidiary shall gpply for a Certificate of Authorization regardless of
whether the parent firm or corporation holds a Certificate of Authorization.
Section 6.0 Cetificates
I The Council shdl issue: a certificate of Engineer Intern to those who have passed the
fundamentals examination; a certificate of regigtration, certificate of authorization or

temporary permit, to gpplicants who meet al the appropriate requirements of the law and are
approved by the Council.

ARTICLE XX: BONDING OF OFFICERS AND EMPLOYEES OF THE ASSOCIATION

Section 1.0 The officers of the Council of the Association, as well as those employees of the Council or
Association who have access to Association funds, shal be bonded.

Section 2.0 The bond requirement against loss or theft shal be established by Council and reviewed
biennialy. The bond value shal be congstent with the exposure based on the
Association fund management procedures.

Section 3.0 Sdection of the Bonding Agency shdl be the responsibility of the Finance Committee.

Section 4.0 The Finance Committee shdl review bonding details each year prior to renewa of bond.

ARTICLE XXI: CONFIDENTIALITY OF RECORDS

Section 1.0 Individud files of gpplicants and/or regisirants shal be held confidentia.

Section 20 Members of the Council or office staff shal have access to those filesin line with duties associated
with the Council but shdl not make information available to others, except that any
applicant or regisirant may, upon written request to the Secretary of Council and in the
presence of a Member of Council, examine his own file during the hours when the
Association Officeis open.

Section 3.0 Complaints, including violations of the Code of Ethics or violations of the law, submitted to the
Council shdl be kept confidentia by the Council Members and the office gtaff. Council
proceedings and deliberations are to be held publicly. After Council has rendered its
decision on the complaint and approved by mgority vote, the decison may be made
public.
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Section 40 The intent of Section 3.0 above is not to withhold or keep secret any proven wrongdoing by
Members of the Association, but rather to protect the rights of Members and the generd
public so that "due process’ and "equa protection” for al are observed.

Section 5.0 Any variance from the above standards shal be made only with specific gpprova by
Council action.

ARTICLE XXII: GENERAL

Section 1.0 Whenever specific dates are established by these By-Laws, and such dates fal on holidays or
weekends, the Council may establish a subsequent date, but not more than two work days
later except under emergency conditions.

Section 20 The Council shdl request the Attorney Generd to represent any person, gppointed by the Council

for committee or other service, in any civil action againgt such person arisng from service
for the State of Delaware.  (Reference: 24 Ddl. C., Section 2813(b) May 2, 1986.)

ARTICLE XXIlI: RULESOF CONDUCT FOR COUNCIL AND COUNCIL APPOINTEES

Section 1.0  Scope

1.1 The Rules of Conduct are limited to the powers and functions of Council individuadly and
collectively.

1.2 The Council and its appointees shdl be bound by these Rules of Conduct.

1.3  These Rules of Conduct shdl not beinterpreted to be incongstent with gpplicable sate and federd
law, as amended from timeto time.

Section2.0  Accountability

21  The Rules of Conduct are intended to emphasize the Association’'s commitment to the highest
sandards of integrity, fairness and conduct so as to ensure the maximum public trust.

2.2  In carying out its functions, the Council and it gppointees are expected to be guided by good
judgment, persona honesty and sound ethics.

Section 3.0 Rules of Conduct

3.1  Conflict of interest
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3.2

It is the respongibility of each Council or Committee member to avoid any actud conflict of interest
and/or the appearance of a conflict of interest. The elements to be consdered are:

Disclosure: Council or Committee members holding mgor interests in organizations that may

edtablish a business or professond relationship with DAPE or the State of Delaware
should disclose those interests at the beginning of their council term or committee
gppointment.  Such disclosure shall be confidentia and the Council shdl not release such
disclosed information, except as may be necessary for the enforcement of these Rules of
Conduct.

Participation in decison making: Council or Committee members participating in the following

Asociation activities shal recuse themsdlves or abstain from voting if the decisonsinvolve
family members, business partners or associates or other individuds or entitiesin which the
Council or Committee member has a pecuniary or persond interest, or if the member(s)
could benfit financidly or otherwise:

Distiplinary actions
Employment

Financid metters
Regidration gpplications
Regulatory matters

Discrimination

The Council shdl not discriminate againgt any registrant or gpplicant for regidration, employee  or
gpplicant for employment because of age, race, religion, color, handicap, sex, physicd  condition,
developmentd disability, sexud orientation or nationd origin. This provison shall

include, but not be limited to the following: Review of gpplications for regidration, examina-

tions, certificates of authorization or temporary permits; disciplinary actions and gppedls,
committee agppointments; and contractual services.

3.3

Sexud Harassment

The Coundil will not dlow any form of sexud harassment or any such conduct that hasthe
purpose or effect of interfering with a Council member, Committee member or an employee's
performance, or cregting an intimidating, hogtile or offengve environment while conducting
Association business.

3.4

Substance Abuse

The Council recognizes that substances such as acohol and other drugs are used by individuas
sometimes to an extent that their abilities and senses are impaired. The position regarding sub-
stance abuse is the same whether acohal, illega drugs, prescription drugs, or controlled
ubgstances areinvolved. “Imparment” or “being impaired” means that a Council or Committee
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member’s norma physical or menta abilities, or faculties, while conducting Association business, have been
detrimentally affected by the use of substances.

The Council does not condone Council or Committee members conducting Association business

while their abilities and or senses are impaired through the use of dcohal, illega or prescription  drugs or
other controlled substances.

ARTICLE XXIV: REVISIONSTO BY-LAWS

Section 1.0 The procedure for approva of changes to these By-Laws, in conformance with the requirements of
Section 2815 of the Law, shdl be asfollows.

1 Any Member may propose a change to the By-Laws by reporting the proposed change, together with
the reasons for same, in writing, to the President of the Council.

.2 The Presdent of Council shdl turn over al such requests to the By-Laws Committee, who shdl annualy
consider such proposals.

1 The Committee shdl formulate dl proposed changes to meet the requirements, for letter baloting by
the Members for or againgt a specific revison to these By-Laws.

.2 If more than one proposd is made for a amilar change, the By-Laws Committee may combine them
into asingle proposa for the purpose of the balot.

.3 The By-Laws Committee shall report al proposed revisons to the Council by May 2| of each yeer.
The report shdl include the Committeg's recommendation and reasons for or
againgt approva of each revison.

3 The President of Council shdl direct the Secretary to prepare the proposed revisons reported by the
By-Laws Committee for letter balot voting by the Members.

| The bdlots, with supporting material and return address envelopes, shdl be mailed to the
Members on the Active Rogter of the Association no later than June I5.

.2 Thismailing may be combined with thet for the eection of Council Members, per Article
IV, Section .

4 Bdlots received in the office of the Ddlaware Association of Professona Engineers no later than July 15
shdl be turned over to the Tellers for counting, talying and reporting as required by Article
IV, Section 2.

.5 Proposed revisions to the By-Laws which receive affirmative votes by the mgority of not less than
twenty (20) percent of the Members will be considered as approved changes.
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Section 2.0 The By-Laws Committee shdl keep the By-Laws up to date by incorporating in them the approved
changes.

1l Any necessary change in the order or numbering of the By-Laws shdl be made as required to
incorporate an gpproved revision.

.2 Caorrections shdl be made to diminate dl obvious errors in typing, spelling, grammar and punctuation,
which do not affect the intent of the By-Laws.

.3 A copy of the current Revised By-Laws shdl be distributed to each Member of Council, each Member

of the By-Laws Committee, and, upon request, to those listed as "Active" in the current
Officid Roster, and to gpplicants for registration.
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